JOBS

JOBS

VOCABULARY

to work in a factory/ office  /f(ktri/
gyárban, hivatalban d.

            for a company /k(mp(ni/
vállalatnál

            for a firm /f(:m/
cégnél

            for a subsidiary /s(bsi’dj(ri/ 
leányvállalatnál

            in agriculture /(grik(lt((/
mezőgazdaságban

           in the service industry /ind(stri/ 
szolgáltató iparban

           in heavy/ light industry - 
nehéz/ könnyű ipar

to be self-employed /self im’ploid/
maszek

to run a private practice /praivit pr(ktis/
magán prakszisa van

to be a guest worker abroad /gest w(:k(/
vendégmunkás külföldön

to do casual work /k((ju(l/
alkalmi munkát végezni

to offer a job /of( ( d((b/
állást ajánl

to apply for a job /(’plai/
jelentkezni egy állásra

to fill in the application form /(pli’kei(n f(:m/
kitölt. a jelentk. lapot

to fill the vacancy /fil (( weik(nsi/
üresedést betölteni

creeper /kri:p(/
talpnyaló

to be on the dole /d(:l/ 
munkanélküli segélyen van

to be on retraining scheme /ri’treini( ski:m/
átképzésben vesz részt

job centre /d((b sent(/
munkaközvetítő iroda

to hand in one' notice /h(nd in n(tis/
beadja a felmondását

profile /proufail/
szakmai önéletrajz

to do well /
jól megy / üzlet/

job ad/vertisement/ -/d((b (d’v(:tism(nt/
álláshirdetés

curriculum vitae /k(’rikjul(m vi:tai (vaiti:)/
önéletrajz

 adequate /(dikw(t/
megfelelő

to work on the side /said/
mellékállása van

monotonous /m(’n(t(n(s/
monoton

soul-destroying /soul di’str(i(/
lélekölő

moonlighting /mu:nlaiti(/
fusizás

bonus /boun(s/
prémium

reference /refr(ns/
ajánlólevél

to sack/ dismiss /s(k, dismis/
elbocsátani vlmit

classification /cl(sifi’kei(n/
osztályozás

profession /pr(’fe(n/
hivatás

semi-skilled /semiskild/
betanított

unskilled /(nskild/
szakképzetlen

transactor /tr(n’z(kt(/
üzletkötő

industrial designer /ind(stri(l di’zain(/
formatervező

pastrycook /peistri kuk/
cukrász

car mechanic /mi’k(nik/
autószerelő

barber /b(:b(/
borbély

cleaner /kli:n(/
takarító

gross salary /gr(s s(l(ri/
bruttó fizetés

wage /weid(/
bér

engineer /endzi’ni(/
mérnök

psychologist /sai’k(l(d(ist/
pszichológus

prosecution lawyer /prosi’kju:(n l(:j(/
ügyész

vet /vet/
állatorvos

civil servant /sivil s(:v(nt/
köztisztviselő

accountant /(’kaunt(nt/
könyvelő

jockey /d((ki/
zsoké

caretaker /ke(teik(/
gondnok

estate agent /i’steit eid((nt/
ingatlankezelő

model /moud(l/
modell

computer operator /k(m’pju:t( (p(reit(/
számítógépkezelő

dustman /d(stm(n/
szemetes

museum attendant /mju:zi(m (’tend(nt/ 
múzeumőr

market researcher /m(:kit ri’s(:t((/
piackutató

Public Relations Officer /p(blik ri’lei(ns/


meteorologist /mi:tj(’r(l(d(ist/
meteorológus

chemist /kemist/ 
kémikus

dress designer 
divattervező

hotel receptionist /hout(l ri’sep((nist/
szállodai portás

spy /spai/
kém

diplomat /dipl(m(t/ 
diplomata

archaeologist / (:ki’(l(d(ist/
régész

dancer /d(ns(/
táncos

explorer /ik’spl(r(/
felfedező

guide /gaid/
idegenvezető

waiter /weit(/
pincér

to require /ri’kwai(/
igényelni

good manners /gud m(n(/
jó modor

charm /((:m/
báj, kellem

originality /(rid((’n(lity/
eredetiség

courage /k(rid(/
bátorság

strength /stre((/
erő

common sense /k(m(n sens/ 
józan ész

discretion /dis’kre(n/
megfontoltság

alertness /(’l(:tnis/
éberség

neatness /ni.tnis/
ügyesség

responsibility /risp(ns(’biliti/
felelősség

experience /ik’spi(ri(ns/
tapasztalat

soldier /sould((/
katona

to agree on the salary /(’gri: (n s(l(ri/ 
fizetésben megegy.

to be on probation /pr(’bei(n/
próbaidőn lenni

to go bankrupt /b(nkr(pt/
csődbe megy

to hand in one's notice /noutis/
felmondást beadni

to have a lunch break  /l(nt( breik/
ebédszünete van

to work in shifts /(ift/
- műszakban dolgozni

to work on the morning shift 
délelőtti műsz.

  afternoon shift 
délutáni műszak

night shift 
éjszakai műszak

to work flexitime /fleksitaim/
kötetlen munkaidőben

to work fixed hours /fiksd/
kötött munkaidőben

to be employed /im’ploid/
alkalmazásban van

promotion /pr(’mou(n/
előléptetés

 post/ position /p(’zi(n/
beosztás

employee /imploj’i:/
alkalmazott

to do overtime /ouv(taim/
túlórázik

redundancy money /ri’d(nd(nsi/
végkielégítés

to make sy redundant /ri’(nd(nt/
vlkit végkielégítéssel elbocsátani

manual work /m(nju(l/
fizikai munka

to be paid by the hour/ piece - /pi:s/
óra/ darabbért kapni

suitable /sju:t(bl/
alkalmas

to be fed up with sg. 
elege van vlmiből

employment agency /im’ploi(nt eid((nsi/
munkaközvetítő ügyn.

office hours 
munkaidő

underpaid /(nd(peid/
alulfizetett

to retire /ri’tai(/
nyugdíjba megy

full-time /ful taim/
teljes munkaidő

part-time /p(:t taim/
részmunkaidő

nerve-racking /n(:v r(ki(/
idegölő

vacancy /veik(nsi/ 
üresedés

blue-collar worker /blu: k(l(/
fizikai munkás

white-collar worker 
szellemi munkás

trade /treid/
szakma

skilled /skild/
szakképzett

plasterer /pl(:st(r(/
vakoló

draughtsman /dr(:ftsm(n/
műszaki rajzoló

turner /t(:n(/
esztergályos

cook /kuk/
szakács

railwayman /reilweim(n/ 
vasutas

tailor /teil(/
szabó

clerical work /klerikl/
hivatali munka

net salary /net s(l(ri/
nettó fizetés

beautician /bju:’ti(n/
kozmetikus

poverty line /p(v(ti lain/
létminimum

defence lawyer /di’fens l(:j(/
védőügyvéd

judge /d((d(/ 
bíró

interpreter /in’t(prit(/
tolmács

seamstress /semstris/
varrónő

shepherd /(ep(d/
juhász

traffic warden /tr(fik w(:dn/
forgalomirányító

cashier /k(si(/
pénztáros

secretary /sekr(tri/
titkárnő 

social worker /sou((l w(:k(/
szociális gondozó

prison warden /prizn w(:dn/
börtönőr

coach /kout(/
edző

chimney sweep /t(imni swi:p/
kéményseprő

window dresser /windou dres(/
kirakatrendező

nurse /n(.s/
ápoló

writer /wrait(/
író

mayor /mej(/
polgármester

miner /main(/
bányász

fireman /fai(m(n/
tűzoltó

scientist /sai(ntist/
tudós

pilot /pail(t/
pilóta

astronaut /(str(n(:t/
űrhajós

bank clerk /b((k kl(:k/
banki alkalmazott

prime minister /praim minist(/
miniszterelnök

reporter /ri’p(:t(/
riporter 

journalist /d((:n(list/
újságíró

good looks /gud luks/
jó külső

good figure / gud fig(/
jó alak

sophistication /s(’fistikei(n/
kifinomultság

independence /indi’pend(ns/ 
függetlenség

self-confidence /self k(nfid(ns/
önbizalom

toughness /t(fnis/ 
szívósság

high intelligence /in’telid((ns/ 
intelligencia

imagination - /im(dzi’nei(n/
képzelőerő

sensitivity /sensi’tiv(ti/
érzékenység

carefulness /ke(fulnis/
óvatosság, alaposság

reliability /rilai(’bil(ti/
megbízhatóság

diver /daiv(
búvár

surgeon /s(:d((n/
sebész

1. Give definitions of the following or put them into sentences!


boss
employee
salary
   secretary
 day off
product


2. Find the pairs!

to be unemployed




candidate

company





factory

works

to get the sack

to be dismissed




to take up a banking career

canteen
firm

executive
factory restaurant

applicant
to be out of work

to go into banking
high ranking businessman

3. What is the difference between the following?

a.  salary, wage

b.  skilled worker, semi-skilled worker, unskilled worker

c.  to work full-time, to work part-time, to do overtime

d.  promotion, bonus

e.  employer, employee

f.  to work fixed hours, to work flexitime

g.  reference, curriculum vitae

4. Give the opposites of the following!

to get a job
  
skilled worker

full-time job

export
      

light industry

high salary
    
to start work       
underpaid

blue-collar work

employer

day shift

to be late for work

5.  Explain in a few words where the following people work and what their work consists of?

barber

airhostess

actress
    
bus driver
    

cashier
cook

customs officer
detective

farmer
      

guide

hairdresser

housewife

journalist


librarian


office cleaner
 
pianist

typist
     

coach





6.What do the following jobs require?

boxer
     
nurse

writer
    
unskilled worker
 

meteorologist
    
mathematician

mayor       
engineer
 

robber
      
miner

dress designer


hotel receptionist

fireman

scientist

spy

personnel manager
 

veterinary surgeon

pilot
 
film star

pop singer


dustman

teacher


dancer
    
clerk


scientist         
prime minister



7.Ask your partner which of the following jobs he considers the most or least interesting/dangerous/beautiful/difficult/financially rewarding and why. Work in pairs.

a pilot 
 a film star 
a bank clerk
an astronaut
 an explorer

a baby-sitter 
prime minister 
 a writer
a chimneysweep 
a travel guide 

 a doctor 
a reporter
a pop singer 
a scientist
a dustman 

a sports coach
a teacher 
a university professor
a dancer


Which of these jobs would you choose?

8. Getting the sack
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Can you say what is happening in the picture?

What do you think the boss is shouting?

What do you think the man is thinking?

What do you think the girl is telling her friend?

READING

A PERSONAL INTERVIEW

The general manager of a big American firm would like to employ an assistant manager: He is interviewing a young man who has applied for the job.

"Mr Tell-Tale?" asks the manager, studying the duplicated application form in front of him. .

"Yes, sir. Good morning." "What's your full name?" "Stephen Tell-Tale."

"What nationality are you?"

"I'm British by birth."

"You say you can speak seven languages. How would you assess your knowledge of these languages?"

"I can speak, read and write French, German, Russian, Italian and Spanish fluently, almost at the level of a native speaker, I should say. My Arabic and Japanese need some brushing up, I'm afraid."

"Can you type and take shorthand?"

"I can write shorthand only in the European languages but I've won several interna​tional prizes in typing."

"Previous education and qualifications? Did you attend any university?" "I've got three university degrees."

"What else do you know?" asks the manager, looking more and more surprised. "I know how to drive scooters, cars, aeroplanes . . . "

"Well, that will do," interrupts the manager. "But tell me, Mr Tell-Tale, how is it possible that such a many-sided and extraordinarily well-trained young man like you should be out of job?"

"You see," says the young man blushing, "I've got one slight fault."

"Well, I'm sure it can't be a very big fault beside all these excellent qualities. What is it?" ,

"It's only that I don't always tell the truth!"

Questions:

1. What job does the candidate apply for?

2. What does his surname refer to?

3. What can he do?

4. What’s his ”slight” mistake?

GUIDED COMPOSITION

1. JOBS

1. How can you group jobs?

2. Which are the most well-paid, underpaid jobs?

3. How many days paid holiday do people get?

4. What is the retirement age in Hungary?

5. How can you find a job? What do you have to do to find a job?

6. What is a good job like?

7. What colleagues do you want to have?

8. What do you do? <!DOCTYPE HTML PUBLIC "-//W3C//DTD HTML 4.0 Transitional//EN"><!-- saved from url=(0051)http://www.aitech.ac.jp/~iteslj/questions/jobs.html -->
9. Do you like your job? 

10. Where do you work? 

11. How many days a week do you work? 

12. What time do your start and finish work? 

13. What time do you get home from work? 

14. Is it the same time every day?

15. Do you ever work overtime? 

16. If so, do you get paid more for overtime work?

17. Do you work on weekends? 

18. Do you work on Sundays?

19. How much money do you make? (Maybe this is not a good question to ask.) 

20. At what age do people usually begin to work in your country? 

21. At what age do people usually retire in your country? 

22. Describe your current job. 

23. Do you have a part-time job? If so, what do you do? 

24. Do you like your boss? Why or why not? 

25. Do you think it is more important to make a lot of money or to enjoy your job? 

26. Does your mother work? 

27. Does your mother work outside of the house?

28. How long have you been working at your present job? 

29. How many hours a week do you work? 

30. How old were you when you got your first job? 

31. If you could own your own business, what would it be? 

32. If you had to choose between a satisfying job and a well-paid one, which would you choose? 

33. What are some jobs that you think would be boring? 

34. What are some jobs that you think would be fun? 

35. What are you trying to do in order to find a job that you really like? 

36. What do you think would be the most interesting job? The most boring? 

37. What does your father do? (What does your father do for a living?) 

38. What does your mother do? 

39. What kind of work do you want to do in the future?

40. What three adjectives would describe yourself as a worker? 

41. What's one job you wouldn't like to do? Why not? 

42. When you were a child, what did you want to be when you grew up? 

2. Write an application for a new job giving your personal details.  It should not be longer than two hundred words.

3. Write a letter to a friend you haven’t seen since you left school. Thank him for the Christmas present and tell him what you are doing for a living.

4. Write a letter to your employee handing in your notice!

Tell him that you want to leave your present job on the first of the following month. Give your reasons and include all your possible grievances and complaints against your boss, other people at work, working conditions, chances for promotion, salary, bonuses, etc.

SITUATION

l. Imagine that you are at a reception and get to know an Englishman. He would like to know:

a) where you have picked up your English and why you are learning it, 

b) what you do for a living,

c) exactly what kind of work you do,

d) what you find most interesting/tiring/pleasant/irritating about your work, 

e) if you have Saturdays off,

f) how many hours a week you work,

g) if you are paid by the week or month,

h) if English is useful in your job and if it can help you in your promotion.

2. Imagine a conversation between you and a careers adviser. You would like to take up one of the professions You ask questions and the careers or gives you information about the job.

3. The manager of a firm is interviewing applicants who have applied for the job of his personal secretary. You are also being interviewed. Give a conversation between the manager and yourself!

4. The manager wants to know: your name, age, address, details of your education,  qualifications, your past experience in secretarial work, why you are interested; the job, the names of two people who would be willing to send personal references and when you can start work. He also wants to know if you can type, take shorthand and speak any foreign languages.

You would like to know: what kind of work you will have to do. You also ask tl about your salary, holidays, pension scheme, bonuses, working hours, etc. 

(Idioms to be used: to receive visitors, to answer the telephone, to deal with clients, to make coffee, to keep a list of appointments, to do the correspondence, to open income letters, to take down the answers in shorthand, to type the outgoing letters, to have them signed, to make two or three copies; to keep the files, to look after the office, 5-day week, 3 weeks paid holiday.)

5.  Miss Lazy has applied for a job. She is having an interview with the personnel manager. She has rather strange ideas about work and jobs..

She says she'd like to do the following things in her new job: 

a) to start work at 10 o'clock every day

b) to work only half a day 

c) to have an hour free during the morning for a coffee break

d) to get extra money each month 

e) to be given a rise every year

f) to have a chance to travel on business 

g) to get a better position soon

h) to retire at the age of 40.

She says she wouldn't like: 

a) to work more than 4 hours a day, 

b) to do any overtime,

c) to work on Fridays or Saturdays.

Give a conversation between Miss Lazy and her future boss. In expressing Miss last modest wishes make use of the following idioms:

to be promoted, to have a one-hour coffee break, to get a pay rise, to work overtime, to be pensioned off, to be paid bonuses, to travel a 1ot on business, to have Fridays and . Saturdays off: to take a part-time job, to have a four-hour working day.

6. You are abroad and are travelling in a train. You start talking to an Englishman Sitting opposite you. Answer his questions truthfully.

A (You)
B (Englishman)

1) Ask B what time it is.


2) Reply.

3) Ask if B would like to read your paper.


4) Reply. (No, you're getting off soon.) Ask where A comes from.

5) Reply. Ask if B's English.


6) Reply and say what your job is. Ask what A does for a living.

7) Reply. Say where you work.


8) Ask what qualifications are needed for A's job in Hungary.

9) Reply. Ask if B enjoys his work.
10) Reply. Tell A you're getting off.



11) Say goodbye and that you're pleased you met.
12) Reply.



GAME

What is my job?

Think of a job, for example, doctor. The other people in the class ask questions to find out what the job is. You can only answer yes or no. 

E.g. do you work indoors/ outdoors? Do you work alone/ with other people? Do you use any special equipment in your work? Do you use a machine when you work? Is this a job for men/ women only? Is this a job to do with film, art, etc. Do you wear a uniform? Are you well paid? Are you a….?

JOKE

l. A Day Off

On the eighth stroke of the clock Simpson awoke with a start.

"Goshl" he said. "What a head I've got. I can't go to the office today!" He reached for the phone and called his employer's private number, "I won't tell you any lies,” said. "Last night I was out with the boys, and I'm ashamed to say I had a bit more than is good for me. I wonder if I could have the day off?"

"Well," was the reply, "I admire your candour, Simpson, and I shall expect you at nine-thirty tomorrow. As for the day off, it's yours. Today is Sunday."

2. Late for Work

BOSS: Miss Boggs, you are late for work again. Haven't you got an alarm clock?

MISS BOGGS: Of course I have, but the trouble is it always rings when I am sleeping!

3. An Intelligent Secretary

"Lolly, you misspelled two words in the letter." "Did I? How about the carbon copy, is that okay?"
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