Teaching English as a Foreign Language
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TEFL: Getting Going! 
7-22-03

1. Recognize that your professional background has helped prepare you.

2. Commit to the goal of humility in relation to your walk and your teaching: spiritually & professionally

“An audience of one”…We are playing only for God

3. Commit to the goal of celebration and gratitude in your teaching

· Thank God for the good moments

· Give credit back to God

· Expect struggles with pride vs. low self esteem 

4. The major theories of second language acquisition

· Language needs to be acquired through task-based activities

· Focus on strategies to learn language

· Communicative Approach

Marks of Good Teachers…

-Adapted from “Expectations for Teacher Performance” (USC American Language Institute)

1. A good teacher is in control of his/her material

· Able to communicate identifiable goals to students

· Designs lessons with a variety of activities to achieve the identifiable goals

· Well-paced stages

· Maximizes opportunities for student involvement

2. A good teacher is in control of his/her environment

· Start class promptly and efficiently

· Give clear instructions with specific examples

· Adequate wait time for student responses

· Gives positive feedback

· Groups students appropriately according to task 
· Uses blackboard and other visual aids as well

· Exhibits prepared behaviors

· Displays confidence and control

3. A good teacher is in control of his/her classroom atmosphere

· Knows/Uses Student’s names

· Respectful towards students

· Encouraging towards students

· Promotes student involvement

· Projects a friendly persona…smile, greet students, laugh w/ them 
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Lesson Planning
Goals: A statement of what you want the students to do or be able to do after you have finished the lesson 

1. Know your material

2. Know your audience

3. Decide what you are going to teach

Write your goals in the book & on the board: WHY? 

1. So you know where you are going and why

2. So the students feel secure in knowing that they will learn something

3. So that you can analyze yourself as a teacher and the progress on the class

Objectives need to be: 

1. Realistic/Achievable

2. Measurable

3. Focusing on different levels of complexity 

Bloom’s Taxonomy of Thinking Skills (3.5 & 3.6)

1. Knowledge

2. Comprehension

3. Application

4. Analysis

5. Synthesis

6. Evaluation

Learning Styles (Refer to 3.7)

Sample Lesson Plan (Refer to 3.8)

***PLAN AHEAD***

· Materials

· Be sure audio/video equipment is working

· Have a back-up plan

Classroom Management
1. PREVENTION: Be proactive not reactive

A. Establish respect

1. Expect the students to stand at the beginning of class

2. Go by Mr. or Ms. 

3. Dress professionally

4. Give class rules on 1st day, swiftly, consistently enforce

5. Be on time

6. Claim your space… “I am the teacher. This is my class!” 

7. Aim for respect not friendship

B. Presence

1. Believe what you teach is important

2. Be prepared

3. Create a positive learning environment with boundaries, enforcement, & encouragement

4. Establish procedures and policies

C. Practical Tips

1. Learn names quickly

2. Use a seating chart

3. Set a time limit on activities

4. Take attendance and follow up

5. Move around the room

6. Give homework on the 1st day and regularly thereafter

7. Give a quiz within the 1st two weeks 

8. Identify problematic students & develop positive relationships

9. If challenged, then don’t get defensive 

II. Responses

A. Punishment/Consequences

1. Extra Homework

2. Oral Assignment/Oral Quiz

3. Move problematic students

4. Confiscate

5. Take away games/fun-times/etc

6. Conference/Talk w/ them

7. Serious Look/Evil eye---stop class

8. Lower Grades – Participation Grades

9. Stop and WAIT

10. Hold them after class

B. Positive Reinforcement

1. Less homework on no homework

2. Fun-Activities

3. Stickers

4. Class Party

5. Prizes 

6. Praise/Affirmation

7. Rewards/Certificates

8. Asking the students for help with translation

9. Personally connect with students 

TEFL Training: Teaching Listening 
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Possible procedures for teaching a listening activity: 

1. Introduce topic (hook)

2. Give guiding questions or a chart to fill in (Presentation)

3. Play whole text. Students answer questions or complete chart (Practice)

4. Ask clarifying questions (Practice)

5. Play text again (Practice)

6. Go over chart or questions together (Practice)

7. Have discussions/do a role play/write a journal entry/etc (Production) 

TEFL Training: Speaking, Elementary
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Successful Beginner Activities…

· Are highly structured

· Include written phrases that can be seen by students

· Provide students with a lot of time to practice speaking

· Provide the opportunity to be active learners

· Are meaningful

· Are authentic

Two Goals: 

#1 Fluency: Quickly & Clearly Communicating
#2 Accuracy: Using the correct words, grammar, etc. 

When using roleplays: 

1. Define for you students what a role play is

2. Tell them what the roles are

3. Describe the situation

4. Give them some prompts for how to structure the dialogue

In other words, give specific guidelines and be structured! 

Beginning Speakers


Intermediate


Advanced

Highly structured


Medium Structure

Minimal Structure

Scripted Dialogue


Fill-in-the-Blank

Guided Dialogues

Jazz Chants



Info Gaps


Debates

Simple Q & A



Opinions


Speeches

Boring = Chaos

Difficult = Frustration

How do you get them to speak ONLY English?

* Encourage them to speak English

* Realistic…allow students to help each other

* Enforceable

* Do-able…able to adjust to the lesson

Speaking: Advanced Level 
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1. Map Work

2. Picture Descriptions

3. Interviews/Info Gaps (Relevant & Interesting)

4. Picture Differences

5. Debates (Formal or Informal)

6. Group Discussions

7. Speeches (Prepared or Impromptu)

8. Role Plays

9. Layout Problems

10. TV Shows/News Programs 

Prepared Speeches

Why use speeches?

· Builds self-confidence

· Works on communication skills

· Extended speaking practice

· Room for creative expression

· Forced to organize and clearly present thoughts

· Develops listening skills

Potential Problems: 

· Boring for listeners

· Uses huge chunks of time

Solutions:
· Always give the listeners a reason to listen

· Limit the time spent per class on speeches

· Do not just assign student to give speeches without first teaching them to prepare and deliver a speech otherwise you will end up with boring results!

Types of speeches:

· Informative

· Persuasive

· Entertaining

Structure of Speech: 

· Intro---grab attention, preview of points

· Body---main points

· Conclusion----summaries, reinforce main points, move audience to think or to act 

Delivery

· Volume

· Pitch & Tone

· Gestures & Body Language

· Stage Fright

Requirements

· Time limit

· Visual aid

· Language Use

· Outline

Important things to pre-teach: 

· Brainstorming ideas

· Topic Sentences

· Transition Word

· Outlining

· Introductions & Conclusions

Using Games in the Classroom
Why Games?

1. To reinforce a lesson: Interactive way to review material

2. For motivation: Break the boredom of a normal routine

3. Unconscious use of language: Provide settings for a natural use of conversation

4. Change in Focus: Focus is taken off the teacher and students focus on each other

5. Build Relationships: Help students interact with each others rather than remaining in their cliques. It helps students feel more comfortable with each other which is crucial if students are to be expected to speak up in class 

Remember: 

1. Make it creative!

2. Let them correct each other’s mistakes for points!

3. Have a purpose and share it with your students

When Teaching Games…

1. Tell the students the purpose of the game!

2. Get the class into groups before you explain the game.

3. Explain the game by MODELING it clearly!

4. Allow for questions & further explanation

5. Recognize partial success, esp. with beginners

6. Emphasize fair play 

7. Play the game

8. At the end, restate the purpose of the game and ask them what they learned. 
Long Term Planning

1. Determine the Needs of your Learners

· What are the learner’s wants, desires, & expectations? 

· Who are the learners?

· Why are the learners taking the courses? 

· Why is the language needed? Where? When? With whom? How? 

How? Questionnaires, Interviews, Tests/Exams, Informal Observations, Writing Samples 

2. Examine your Resources

3. Create an Outline

4. Plan how to assess the learning 

Assessing Lesson Plans

1. Did the instructor relate the lesson objective to previous learning?  

a. Practice previously learned material
b. Warm-up

2. Did the instructor focus student attention on the lesson?

a. Visuals

b. Realia

c. Telling a story

d. Asking Questions

3. Did the instructor establish the purpose of the lesson
a. Stating goals

b. Relating lesson goals to student’s own lives

4. Did the instructor provide info that is new to the students?

a. Visuals

b. Descriptions

c. Asking Questions

5. Did the instructor model tasks to practice new info?

a. Examples

6. Did the instructor check the level of student understanding before moving to practice? 
7. Did the instructor provide opportunities for students to practice new knowledge? 

a. Variety of grouping strategies

b. Providing for more than one learning modality

8. Did the instructor monitor student practice?

a. Observing student participation

b. Working with individuals

9. Did the instructor provide feedback on accuracy of student’s responses?

a. Provide correct responses

b. Asking everybody---items not agreed upon

10. Did the instructor assess individuals on attainment of objectives?

a. Complete a written assignment

b. Demonstrate the learning

11. Did the instructor provide an opportunity for students to apply material in a new situation relevant to their own life goals? 

a. Provide response based upon life experiences

b. Interact using own words

c. Complete an out of class assignment 

TEFL Session: Reading
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Stumbling Blocks to Reading

1. Unknown Vocabulary/Idioms

2. Unfamiliar Grammar

3. Length of Assignment

4. Comprehension of the WHOLE text 

How to do a reading activity: 

1. Identify new vocabulary, idioms, grammar

2. Use good guiding questions (purpose)

3. Introduce to pique interest

4. Students read text silently

5. Work with students to decipher the big picture

6. Read it again 

Purposes of Reading Activities: 

1. Comprehension

2. Listening

3. Vocabulary/Idioms

4. Grammar

5. Pronunciation

Guiding Questions are useful if they help the students to focus on the BIG ideas.   They should not ask for very specific details, be obvious or already known, be too difficult or too long, or focus on a single or difficult word 

British English that you should know: 

Have got = have

At the weekend

To hospital

To University

In Street = On street

Hire a car = rent a car

Holiday = vacation

Takeaway = takeout

Bank-o-mat = ATM

Ring = call

Ready, steady, go! = ready, set, go! 

TEFL Session: Teaching Writing 
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Possible Writing Activities

· Pen Pal Letters

· Journals

· Compositions

· Childhood Stories – Personal Experiences

· Ann Landers – Advice Columns 

· Newspaper Article

· News Broadcasts/TV shows/Commercials

· Resume

· Story Ending Completion

· Writing a Story about a picture

· Chain Story Writing

· Translation of newspaper or magazine article

· Story Using New Vocabulary or Idioms

· Outlining

Journals

· Give them in response to a class reading or discussion

· Give them a choice of topics to write from

· Journals are usually done for homework

· Give boundaries

· Let students add drawings, pictures, or whatever they want

· Don’t collect them everyday!  Set a schedule

· Focus on content not accuracy

· Keep journals with the same students for the entire time you are teaching  

Pronunciation Problems



8/12/03

Most common problems are Th-T and V-W

Methods to correct pronunciation: 

Pronunciation Pairs

Demonstrate how the sounds are formed

Drills…it’s ok…whole class…rows…individuals

Tongue Twisters

Pronunciation Pairs Bingo

International Phonetic Alphabet

Poetry

Rhythm 

Resources: Jazz Chants, Clear Speech, Pronunciation Pairs, Listen for It 

Group Work 




1. What tasks are students asked to do in groups? 

2. Are all students contributing and staying on tasks?

3. Accountability for work?

Potential problems: 

· Differences of opinion

· Different work ethics

· Lower level students are shy

· T’s instructions not clear

· Socializing

· Native language used more than English

Why? 

· Get students talking

· Creates a student-centered classroom

· Students develop teamwork skills

· Helps class reach 80/20 

· It can be fun! 

